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PURPOSE 


The College is an equal opportunity employer. No person shall, on the basis 
of race, color, national origin, handicap, or sex, be subjected to discrimination 
under any program or activity of Shelton State Community College. 

!♦ is also the policy of Shelton State Community College to comply with the 
Title !X of the Education Amendments of 1972 which provides that “no per- 
son in the United States shall, on the basis of sex, be excluded from participa- 
tion in, be denied the benefits of, or be subjected to discrimination under any 
educational program or activity receiving Federal financial assistance/’ The 
coordinator of the Title IX of the college is Wayne Boteler, Dean of Students. 
He is also coordinator of Title VI, Section 504, regarding the physically handi- 
capped. Any person who believes himself, or any specific class of individuals 
to be subjected to discrimination prohibited by Title VI, Section 504, or Title 
IX of the Act and Regulations issued thereunder may, by himself or a 
representative, lie a written complaint with the United States Commission of 
Education or with this institution, or both. 

It is the official policy of the Alabama State Department of Education, in- 
cluding postsecondary institutions under the control of the State Board of 

Education, that no person in Alabama shall, on the grounds o' race, color, 
handicap, sex, religion, creed, national origin, or age be excluded from par- 
ticipation in, be denied the benefits of, or be subjected to discrimination under 
any program, activity, or employment. 

This bulletin is the official announcement of the programs, requirements, 
and general regulations of Shelton State Community College, Technical Divi- 
sion. Students enrolling in the institution are subject to the provisions as 
stated. Tuition, fe°s and other charges, course offerings, and admission re- 
quirements are subject to change without notice. Shelton State Community 
College, Technical Division reserves the right to cancel any class or program 
section in which fewer than the required number of students are enrolled. 


Shelton State Community College offers a variety of educational and train- 
ing opportunities through two major units: the Junior College Division and 
the Technical College Division. Specialized training programs are offered 
through the Alabama State Fire College, which functions as a unit of the 
Technical College Division. 

The primary purpose of the community college is to provide post secondary 
education, both academic and technical, to the residents of West Alabama, in 


addition, the purpose of the Alabama State Fire College is to offer certain pro- 
grams throughout the state. Shelton State seeks to fulfill its purpose through 
the following objectives: 


To provide general education programs at the level of the first 
two years of college. 

2 . To provide academic education programs to prepare students 
for transfer to upper division college programs or to specialized 
technical linkage programs. 


To provide occupational and technical programs through which 
students may acquire job skills for employment. 



To provide specialized training prt'grati 
workers may upgrade job skills. 


through which 


To provide developmental education to help students alleviate 
educational deficiencies. 


6. To provide, through the Alabama State Fire College, programs 
in fire service, water and wastewater treatment, and manage- 
ment and supervision, as requested, throughout the state. 

7. To respond, when possible, to other educational needs of the 
community by offering continuing education programs and by 
cooperating with community agencies in educational and 
cultural projects. 


Shelton State Community College attempts to accomplish these objectives 
and achieve its purpose according to the policies and procedures of the 
Alabama State Board of Education. 
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WELCOME 

We at Shelton State hope that this catalog will provide you with the in- 
formation you need as a prospective student or as one of the students continu- 
ing your career education at this college. We also hope that the catalog will 
project some of the stimulating and challenging educational experiences that 
this college offers for those who choose to enroll here. No mere catalog, 
however, can ever give you the real feeling of being part of our exciting educa- 
tional community. We suggest that you see for yourself by joining us, 

If we have not included all of the information you need in making decisions 
about your educational plans or your future, we welcome questions and sug- 
gestions. Our purpose is to serve the educational needs of the Tuscaloosa and 

West Alabama community^ and we can do this more effectively if we hear 
from you. 


Leo Sumner 


ALABAMA STATE BOARD OF EDUCATION 


Governor Guy Hunt, President 
Dr. Charles Payne, Chancellor, Postsecondary Education 
Superintendent Wayne Teague, Executive Officer and Secretary 


Congressional District 


First Mr. John M. Tyson, Jr. 

Second Mr. Steadman S. Shealy, Jr. 

Third Mrs. Isabelle B. Thomasson 

Fourth ............. Dr . Ethel Hall 

Fifth . Dr. Willie J. Paul 

Sixth Mr . Spencer Bachus 

Seventh ................ Dr . Victor P . Poole 

Eighth Dr. Evelyn Pratt 


Shelton State Community College is a part of the Alabama 
State System of Junior Colleges under the control of the 
State Board of Education. The President of the College is 
directly responsible to the State Board of Education through 
the Chancellor, Postsecondary Education. 
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HISTORY OF 

SHELTON STATE COMMUNITY COLLEGE 

TECHNICAL DIVISION 

On October 9, 1947, the Alabama State Legislature passed the Regional 
Vocational and Trade Shop Act 673 which approved the creation of four 
regional trade schools in the state of Alabama. The Alabama State Board of 
Education approved Tuscaloosa, Alabama, on September 29, 1950, as a loca- 
tion for one of the four schools. 

Harold I. James, who was serving as Assistant Superintendent of the 
Gadsden City School System, was appointed by the Alabama State Board of 
Education to the Directorship of the school effective June 1, 1951. 

The Alabama Board of Education purchased 31.58 acres, and 9.14 acres 
were transferred by agreement from the University of Alabama to the School 
totaling 40.72 acres. The Act that created the school appropriated $675,000 for 
capital outlay and $75,000 for the first year’s operation. The original ap- 
propriation of $675,000 made it possible to construct a two-story ad- 
ministrative building, cafetorium, and three two-shop buildings. Construction 
was started immediately after the appointment of the Director. 

The school was named the J. P. Shelton State Trade School to honor Mr. J. 
P. Shelton who was a member of the Legislature of the State of Alabama. Mr. 
Shelton was instrumental in locating the school in Tuscaloosa. The school was 
completed by the contractor and accepted by the Alabama State Board of 
Education on October 1, 1953. 

The following courses were offered: 

* Commercial Cooking and Baking 

* Auto Body and Fender Repair 

* Radio and Television Repair 
Machine Shop Technology 
Automotive Mechanics 
Industrial Electricity 

* Courses no longer offered. 

In 1957, the name of the school was changed from J. P. Shelton State Trade 
School to Shelton State Technical Trade School by a Board resolution. 

In the spring O' 1963, the Alabama State Board of Education approved the 
construction of an Air-Conditioning and Refrigeration shop building and a 
bombproof shelter at a cost of $60,000. The funds for construction of the 
building came from surplus funds of the budget of Shelton State Technical 
Trade School. 

The name was changed by legislative act and approved September 2, 1 966, 
from Shelton State Technical Trade School to Shelton State Technical In- 
stitute. 

In 1967, the Junior College and Trade School Authority allocated $350,000 
to Shelton State Technical Institute. Of this amount, $200,000 was for the con- 
struction of an Automotive shop building, and $150,000 was to be used to con- 
struct a building to house two courses, Machine Shop Practice and Mechanical 
Drafting Technology. This amount, $350,000, was the first capital outlay 
ailuidted to Shelton State since the original act of 1947. ^ 


Welding 
Cosmetology 
Cabinetmaking 
Business Education 
Practical Nurse Education 


An additional amount of $159,700 was allocated by the Public School and 
College Authority, September 8, 1967, to update and modernize equipment in 
all shops. Construction of a Data Processing building was started in 1969. It 
was accepted by the Alabama State Board of Education in April, 1970. The 
cost of the construction was $95,000. fhe Public School and College Authori- 
ty granted $15,000 of the amount, $20,000 was from surplus funds of the 
budget of Shelton State Technical Institute, and a grant of $60,000 was sup- 
plied by the Appalachian Regional Commission. 

On September 26, 1969, by Board resolution, Shelton State Technical In- 
stitute was designated as one of two Numerical Control Machining Centers. As 
a result of this resolution, the Trade School and Junior College Authority 
allocated $350,000 on October 30, 1970, to Shelton State Technical Institute 
for the construction and equipping of a Numerical Control Machining Center, 
an addition to the existing Machine Shop. 

With the additional surplus funds and capital outlay funds from the dif- 
ferent Authorities and the additional amount from the Appalachian Regional 
Commission, Shelton State increased its course offerings. The additional 
courses include: 


■ 







Data Processing 
* Barbering 

Diesel and Heavy Equipment 
Mechanics 

Air-Conditioning and 
Refrigeration 

* Course no longer offered. 


Electronics 
Mechanical Drafting 
Numerical Control 
Small Engine Repair 
(night only) 






By Board resolution in 1973, the name was changed from Shelton State 
Technical Institute to Shelton State Technical College. 

On October 11, 1974, an application was submitted to the Appalachian 
Regional Commission for assistance in the construction of a Learning 
Resource Center, 'he application was approved by the Commission in March, 
1975, for $291,000. The Trade School and Junior College Authority allocated 
$124,000 as a matching share which made a total of $415,000 for the construc- 
tion and equipping of a Learning Resource Center. Construction of the 
building began in 1976. 

On July 1, 1976, Leo Sumner, who had served as Dean of Instruction since 
1973, became the second President of Shelton State. 

Construction of the Learning Resource Center, begun in 1976, was com- 
pleted in February, 1978, and the building was occupied March 21, 1978. The 
Learning Resource Center houses the Related Mathematics classes, Com- 
munication Skills classes, a Science Laboratory, a Material Development 
Center, an Audio-Visual Media Theater. 

On January 1, 1979, the Alabama State Board of Education established by 
resolution Shelton State Community College. This resolution combined two 
existing institutions: Shelton State Technical College and the Tuscaloosa cam- 
pus of Brewer State Junior College. 

By resolution of the State Board of Education on April 1, 1980, the 
Alabama State Fire College became a part of the Technical Division oJ Shelton 
State Community College. 


REQUIREMENTS FOR DIPLOMA AND CERTIFICATE 

A diploma is awarded when a student has acquired the knowledge and 
developed the competency to perform the skills required in each module of 
his/her program of instruction. 

A student may become employed during his/her training. A diploma may be 
awarded the student should the following conditions prevail: 1) the student has 
completed satisfactorily on campus three-fourths of the modules required for 
a diploma, 2) he/she is employed in-field, following on-campus training, for a 
period of time equal to the remainder of the time required for the diploma, 
and 3) the school receives a satisfactory report from the employer. 

A student who does not complete all of the modules required for a diploma 
may be awarded a certificate in the individual modules which are completed. 

Students who transfer credit must complete at least two quarters work at 
Shelton State-Technical Division to receive a diploma. 

Students must fulfill all financial and/or other obligations to the college 
prior to receiving a diploma. 

TRANSFER CREDIT 

In order to transfer credit to Shelton, Technical Division, the student must 
provide the following information: 

1. Personal data, such as name, age, education, dates attended school, 
marital status, etc. 

2. A record of progress showing amount of training; a breakdown of the 
job performance completed, showing grades on both practical work 
and theory, giving also the number of hours o training so that it can 
be compared with the program the student will enter. 

c redir may be allowed when a student transfers from one state technical col- 
lege or institution ro another in the same program. Full credit should be 

granted, hour for hour, for training in the same programs of the two state 
schools. Where exaci hour for hour credit transfer is not possible, a reasonable 
proration of the credit will be given. 

Credit may be allowed for a student transferring from a vocational educa- 
tional program in high school to the same program in a state community col- 
lege or institute. When complete detailed records are available from the high 
school, the records should show how f much time the student has spent in each 
job or phase of training, showing laboratory performance, as well as related 
study grades. Full credit may be allowed for the portion of the program com- 
pleted that duplicates the program he will enter. Before full credit is given, it 
should be ascertained that the student’s time spent in laboratory training is at 
least equal to that required at Shelton State. 

Where reasonable doubt exists that full credit should be given, tests are 
recommended to determine the student’s level of competence. 

An applicant who has completed a licensing program in a high school or 


SCHOLASTIC REQUIREMENTS 

Grading System 

'i 1 

To remain in Shelton State Community College, Technical Division, a stu- 
dent must maintain satisfactory progress as determined by the instructor and 
the president of the school. The criteria for determining grades are daily work, 
periodic examinations, initiative, and neatness of work. The letter grades used 
in reporting are as follows: 

A— Excellent (90- 1 00) F— Failure (Below 60) 

B — Good (80-89) W — Withdrawal 

C — Average (70-79) I — Incomplete 

D — Poor (60-69) 

Satisfactory grades are A, B, and C, Although D is a “pass,” it is not con- 
sidered as satisfactory work. 

Practical Nurse Education requires a grade of 75 for passing. 

A grade is recorded for each module of instruction when a student earns it. 
A student must receive a passing grade in each module of instruction. A 
satisfactory grade average of “C ' or better (or its numerical equivalent) is re- 
quired for graduation. 

If a student fails to complete a module of instruction during a given quarter, 
the instructor may assign a grade of “I.” When the student completes the 
work required, the instructor will change the “I” to the grade earned. If the 
“I" is not removed during the next quarter in which the course is taught, it 
automatically becomes an “FT The student will then be required to repeat the 
course and earn a passing grade. 

ACADEMIC PROBATION AND SUSPENSION 

(Failure to Make Satisfactory Progress) 

Unless a student maintains satisfactory progress in an instructional pro- 
gram, that student may be placed on academic probation. If the progress of a 
student on academic probation continues to be unsatisfactory, that student 
may be suspended from the college. The standards for satisfactory progress 
are determined by the faculty in each instructional program with the approval 
of the president of the college, i he specific standards for satisfactory progress, 
therefore, may differ from program to program. Copies of these standards of 
progress are available in the offices of the Dean of Students and the Dean of 
Instruction. Also, each student is given a copy of the specific standards of pro- 
gress that apply to him/her during the shop orientation held for that student 
after the student has been enrolled in a program. 


ATTENDANCE POLICIES 

Shelton State Community College, Technical Division, operates on the 
quarter system. Each quarter consists of a minimum of fifty-four instructional 
days for full-time students with each day having six full hours of instruction in 
the classroom or laboratory or a combination of both. Students enrolled on a 
half-time basis attend classes thirty-three sessions each quarter with each ses- 
sion consisting of five full hours of instruction in the classroom or laboratory 

or a combination of both. 

Students are expected to attend all classes for which they are enrolled. Each 
student is either present or absent each session, and his attendance will be so 

recorded by the instructor in hours or minutes. 

An average daily attendance of LESS THAN 85% of a quarter does not 
meet the operating standards of Shelton State Community College, Technical 

Division . 

Some absences must be excused from the 85% rule. They are (1) Jury Duty 
and (2) Military Training. 

POLICY FOR FULL-TIME STUDENTS 

When a student has five (5) absences for the quarter in which he is enrolled, 
the instructor will notify Student Services on the form provided, and the stu- 
dent will be called in for counseling and placed on probation. 

Any student who has nine (9) absences m me quarter will be dropped to, the 
remainder of the quarter with no credit for that quarter. The instructor will 
submit the regular trainee report form stating the reason for dropping. 

If a student is absent for five (5) days and cannot be reached for counseling, 
he will be dropped when the instructor notifies Student Services that he has 
nine (9) absences. 

Where applicable, a report will be sent to the agency which is sponsoring the 
student, notifying the agency that the student has been dropped. 

When a student has been dropped for any reason and wishes to re-enter in a 
subsequent quarter, a re-admission request must be made by the student and 
approval given by the occupational instructor and Student Services before the 
student may re-enter at the beginning of the next quarter. 

POLICY FOR HALF-TIME STUDENTS 

The above requirements apply to the night students except that three (3) 
absences will constitute the basis for placing the student on probation and five 
(5) absences will be the basis for dropping the student. 


WITHDRAWAL AND RE-ENROLLMENT 
WITHDRAWAL 

If a student wishes to withdraw from school, the student must obtain a 
withdrawal form from the Student Personnel Of lice, complete the form, and 
return it to the Student Personnel Office. 

A student will receive no credit for the work attempted the quarter he/ she 

withdraws. 

RE-ENROLLMENT 

Students who withdraw for the following reasons may re-enroll during the 

same quarter: 

1. Jury Duty 

2. Military Service 

3. Health reasons upon presentation of proper justification to the Dean 
of Students. 

A former student w ho has not been in attendance for a quarter or more may 
apply for re-enrollment with the Dean of Students. 

INSTITUTIONAL DROPS 

Drops must be turned in to the Student Personnel Office on all students who 
do not attend class the the first two days of each quarter. The drops shall be 
turned in at the end of the second class day. Exceptions to the above wilt be 
made for students who contact the instructor and who have an excusable 
reason for not attending the first two days of class. 

CONDUCT POLICY 

It is assumed that students enrolling are mature and have a desire for con- 
structive learning and are attending the school with that purpose in mind. 1 he 
school is operated to help each student develop skills in a trade that will enable 

the student to earn a living. 
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AIR-CONDITIONING 

24 Months 


New developments arc being made possible through the use of the modern 
miracle, mechanical refrigeration and its offspring, air-conditioning. More 
than three-fourths of the food wc cat is dependent upon refrigeration to reach 
our tables in a healthful and palatable state. The pleasant atmospheres in our 
public buildings, theaters, offices, homes, hospitals, and motels are products 

of our air-conditioning industry. 

The purpose of this program is to train students to become air-conditioning 
and refrigeration mechanics. The student must learn the basic fundamentals of 
refrigeration and air-conditioning and around this knowledge form his ideas, 
working skills, and habits to become successful in the refrigeration and air- 
conditioning field. With these skills the mechanic can install, service, and 
repair refrigeration and air-conditioning equipment from household 
refrigerators, freezers, window and central air-conditioners, to commercial 
refrigeration such as walk in coolers, freezers, ice machines, and air-condi- 


tioning systems. 

This program offers both theory and practical work in refrigeration, air- 
conditionma, heating, heat pumps, solar heating and special systems. 

Applied electrical wiring diagrams, schematics, and low voltage wiring are 


also covered in this program. 

Admission to the program requires a high school diploma or General Educa- 
tion Development certificate <C. T D ). Prior knowledge of mathematics, 
physics, and mechanical drawing in this program. 


AIR CONDITIONING 


F IRST QUARTER 

TAC 111 01 Basic Refrigeration 
TAC 1C l 01 Basic Refrigeration Lab 
TMA 101 basic Related Math 

SECOND QUARTER 

TAC 121 01 Basic Electricity 
TAC 171 01 Basic Electricity Lab 
TMA 102 Fundamental Algebra 

T HIRD QUAR TER 

■ 

TAC 131 01 Ref. & AC Coogjonents 
TAC 1B1 01 Ref. & AC Components Lab 

FOURTH QUARTER 

TAC 14 1 01 Ref, i. Accessories Controls 

TAC 1Q1 01 Ref. £ Accessories Controls Lab 

FIFTH QUARTER 

TAC 211 01 Equip, Selection £ Installation 

TAC 261 01 Equip. Selection £ Installation Lab 

SIXTH QUARTER 

TAC 221 01 Special Systems £ Window AC 

TAC 271 01 Special Systems £ Window AC Lab 

SEVENTH QUARTER 

TAC 231 01 Central AC 

TAC 2H1 01 Central AC Lab 

EIGHTH QUARTER 

TAC 2*11 01 AC-Commercial Equip. 

TAC 2 l Jl 01 AC- Commercial Equip. Lab 


AUTOMOTIVE MECHANICS 

24 Months 


The objective of this program is to guide students to develop sufficient skills 
and related technical knowledge of the trade to meet the entry level re- 
quirements of employment in the automotive field. Students will be guided to 
develop an understanding of logical. step-by-slep, diagnostic procedures and 
repair according to manufacturer’s recommendations; to develop the ability to 
use automotive rools and equipment properly and safely; and to adopt good 
work habits - orderliness, cleanliness, and safety. Graduates will be prepared 
for such positions as automotive mechanic or helper, service station attendant, 
or auto repair shop serviceman. Advancement for the mechanic depends upon 
the ability, acquired skill, and the desire of the individual. 

The automobile technician or mechanic must know not only how to repair 
the automobile, but he must know its basic functions and be able to make 
diagnoses as well. The auto mechanic performs surh activities as maintenance 
and tune-up and disassembling and overhauling of engines, transmissions, car- 
buretors, alternators, brakes and suspension systems. 

Students in this program will receive instruction in “live work” and shop 
practices. Classroom instruction emphasizes basic scientific principles and 
technical information to give students an understanding of the reasons for 
mechanical and technical failure. The automotive shop is equipped with 
representative types of engines, chassis, transmissions, rear axles, and con- 
siderable testing equipment to give experience in disassembly, inspection, ad- 
justment, and testing. 

The automobile, like other means of transportation, is getting more 
sophisticated each year. Some of the signs of advancing technology in the 
automobile are emission control, sensing devices, electronic fuel injection and 
computer controlled timing. As technology advances so does the automobile. 
The person who chooses auto mechanics for a vocation must be ready and will- 
ing to continue to study and to attend training sessions periodically in order to 
keep up with modern technology. 

The basic education requirement of a prospective student is a tenth (10th) 
grade education (preferably a high school education), with a good background 
in math and science. The student should be a competent reader which will 
enable him to read schematics and drawings of basic hydraulics and electrical 
wiring systems. 

Upon satisfactory completion of the program students are presented 
diplomas. Students may complete only certain phases of the program, how- 
ever, and receive certificates. 


AUTOMOTIVE MECI IAN 1 CS 


TAM 

Hi 

01 

Automotive Drakes 


TAM 

IC1 

01 

Automotive Brakes Lab 


TCS 

101 


Heading Skills 


TAM 

121 

01 

Suspension & Steering 


TAM 

171 

01 

Suspension u Steering 

Lab 

TC3 

104 


Applied Comrnunicdt ion 

Skills 

TAM 

131 

01 

Auto Engine Repair 


TAM 

1U1 

01 

Auto Engine Repair Lab 

TMA 

101 


basic Related Math 


TAM 

141 

01 

Auto Tune-Up 


TAM 

191 

01 

Auto Tune-Up Lab 


TAM 

211 

01 

Manual Transmissions f 

i Differentials 

TAM 

201 

01 

Manual. Transmissions i 

; Differentials 

TAM 

221 

01 

Automatic Transmissions 

TAM 

271 

01 

Automatic Transmi tisiona Lab 

TAM 

231 

01 

Auto Heating & AC 


TAM 

2til 

01 

Auto Heating & AC Lab 


TAM 

241 

01 

Auto Electricity 


TAM 

291 

01 

Auto Electricity Lao 



MOTE: Also, tauqht at nirht - half-time . 


GENERAL CLERICAL 

12 Months 

This program is designed to prepare students for such entry level positions 
as bookkeepers, file clerks, office machine operators, receptionists, 
secretaries, and clerk typists. In reality most positions in this profession are a 
combination of some or all of these. 

There is diversity in the duties performed by workers in this field. Many 
keep records and do other paperwork. Others handle communications or 
operate office machines. Advancement opportunities in the field are good. As 
workers become more highly skilled, they are assigned more difficult tasks. 

This program offers students an opportunity to review grammar and usage 
as well as mathematics, as they apply to business uses. Clerical jobs require 
competency in reading; therefore training in this area is offered. Inst ruci ion is 
given in typing, machine transcription, accounting, operating electronic 
calculators, speedwriting, filing, word processing and preparing business cor- 
respondence. In addition, on-the-job experience is acquired when .hird- 
quarter students assume the clerical duties of an instructor for one hour x day 
in Office Practice. 

A person who does not have a high school diploma may enroll in the general 
clerical program. However, he or she must earn a General Education Develop 
mem certificate (O. iTD.) as part of the program of study before a diploma will 
be issued . 


DUS I NESii EDUCAT ION 


I T U S '!' IAKTEK 


TCiC 

ICl 

01 

Typing I 

TGC 

161 

02 

Typing I 

TCC 

111 

01 

Office Machines 

TGC 

112 

01 

business Math 

TGC 

113 

01 

Piling 

TGC 

114 

01 

C, C. Lab 

TGC 

115 

01 

Office; Practice 

TCS 

102 


Grammar Review 


SECOND QUARTER 

1 rcc 

171 

01 

Typ i ng 1 I 

TGC 

171 

02 

Typing I I 

TGC 

121 : 

01 

Speedwriting 

I* 

TGC 

122 

01 

English Grammar 

TGC 

123 

01 

Accounting I 

TGC 

124 

01 

Office Practice 

TGC 

125 

01 

Introduction to Computer 


Till HD QUART ER 


TCC 

181 

01 

Typing in 

TCC 

ltn 

02 

Typing T f I 

TGC 

131 

01 

Speed writing u 

TGC 

132 

01 

English Essentials 

TGC 

I3J 

01 

Account j ng II 

TGC 

13*1 

u.i 

Office practice 

TCC 

11A 

01 

Modi ca \ 0 1 : t c e P ract ice 

FOURTH QUARTER 

TGC 

101 

0i 

Typing IV 

TCC 

101 

02 

Typing IV 

TCC 

141 

01 

business Correspondence 

Tt ;C 

142 

01 

Machine Ttansci iption 

TGC 

143 

01 

Mici o Accounting 

TiSC 

144 

01 

Word Processing 

TCC 

145 

01 

Office Practice 

t r:, ■ 

MU 

Gi 

Lotus 1-2-3 (OPTIONAL) 


* 

Lab 


CABINET MAKING 


CABINETMAKING 

1 8 Months 

This program prepares its graduates for such jobs as cabinetmaker, wood- 
working machine operator, cabinet assembler, cabinet finisher, and cabinet 

shop manager or owner. As in most fields, the entry level position open to a 

graduate will depend upon the student's skill level. 

Craftsmen in the cabinetmaking fidd produce all types of cabinets such as 
kitchen cabinets, vanities, and store fixtures and movable storage units. They 
also build mantels, repair furniture, and construct built-in furniture for 
residential and commercial uses. The cabinetmaker identifies types and grades 
of lumber, chooses appropriate lumber for the item to be built, measures, 
shapes, cuts, assembles, and puts a finish on the constructed item. 

This program will instruct students in the use of all oi the hand and power 
tools used in this trade, such as the shaper, lathe, mortising and tenon 
machine, table saw, radial saw, planer, joiner, sander, and router. Students 
not only learn how to construct wooden items, but how to plan projects, 
estimate the cost, select the proper tools and materials, keep accurate records, 
and use appropriate finishing materials. These sk \ p cd do ng oiis 

program as the students construct and finish numerous projects during the 

course of their training. 


FIRST QUARTEIR 





TCM 111 01 

C. 

M. Theory I 

TCM 161 Oi 

c* 

M. Shop I 

TMA 101 

Related Math 

SECOND QUARTER 


TCM 121 01 

c* 

M. Theory II 

TCM 171 01 

C. 

M. Shop II 

TMA 101 

Related Math 

THIRD QUARTER 


TCM 131 01 

C. 

M. Theory II] 

TCM 161 01 

C. 

M, Shop III 

FOURTH QUARTER 


TCM 141 01 

C. 

M . Theory IV 

TCM 191 01 

c. 

M . Shop IV 

FIFTH QUARTER 


TCM 211 01 

c. 

M. Theory V 

TCM 261 01 

c. 

M . Shop V 

SIXTH QUARTER 


TCM 221 01 

c. 

M. Theory VI 

TCM 271 01 

c* 

M . Shop VI 


NOTE: Also, taught at night - half tirae. 


COSMETOLOGY 

12 Months 
(1200 Credit Units) 

The Cosmetology program is designed to prepare the student for a suc- 
cessful career in professional beauty culture. The most widely known job op- 
portunities in this profession are in the beauty salon as a designer, make-up ar- 
tist, or shop owher. In addition to jobs in a salon, a graduate may also pursue 
a career in the cosmetics industry or in education. In the cosmetics industry, 
jobs include salesperson, buyer, manufacturer's representative, trade techni- 
cian, beauty educator, and promotional writer. In education, jobs are 
available in vocational schools, in private beauty schools, with organizations 
such as the Alabama Board of Cosmetology, as an educational director for a 
manufacturer, or as an in-service educator for a chain of salons. 

The Student in this program will learn cosmetology and its related chemistry, 
bacteriology, anatomy and physiology. Bach student will develop skills re- 
quired in the practice of hair, scalp, skin, and nail care. Students will receive 
classroom instruction as well as practical experience with mannequins and with 
oa rons in »the program's laboratory. The study of psychology is also an im- 
portant element of the program since in this profession one's success depends 
greatly upon the ability to understand human behavior. 

According to the Alabama State Board ot Cosmetology requirements, 
students entering this program must be sixteen years old, must have completed 
Lhc tenth grade or have a General F.dueation Development (G.E.D.) cer- 
tificate, and must furnish negative results ot a current skin test or chest x-tay 

forT.B. ... 

Successful completion of the course qualifies the student to participate in 

the Alabama State Board of Cosmetology Examination which is a written 
exam as well as a practical exam. The Board has the authority to gram an 
operator's license to applicants who pass these examinations. 1 his license is re- 
quired by law before one may practice as a cosmetologist in Alabama. 
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DATA PROCESSING 

18 Months 


The Data Processing program prepares students for entry level positions in 
business data processing. Such positions as computer operator, programmer 
trainee, and data entry operator are typical. 

Workers in computer and related occupations design programs tor process- 
ing information, punch them into machine-readable software, and operate 
computers and peripheral equipment. These machines manage accounts 
receivable, accounts payable, purchasing, sales, inventory, manufacturing 
processes, and management reports - to name only a few of their capabilities. 

Students in this program will learn how to operate Unit Record equipment, 
and learn programming for the Digital Computer. Instruction will focus on 
four programming languages: R.P.G., COBOL, FORTRAN, and BASIC . 
Knowledge of these four types of programming will make it easier for a stu- 
dent to adapt to other “languages” which may be used in his/her particular 
place of employment. The program simulates an on-the-job environment by 
requiring students to analyze problems, plan solutions and execute the pro- 
grams on the computer. This provides an opportunity to apply principles 
learned in a classroom setting to a problem which one might encounter in a 
business setting. 

In addition to Data Processing, students receive training in related areas 
which broaden Data Processing. These related areas are: basic accounting, 
business mathematics, and business English. A high school diploma or a 
General Education Development (G.E.D.) certificate is required of applicants 
to this program. 
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DIESEL MECHANICS 

24 Months 

1 his program trains diesel mechanics to remove, repair, install and maintain 
diesel engines that power transportation equipment, such as heavy trucks, 
buses, boats, and construction equipment such as bulldozers and cranes, and 
diesel farm tractors and a variety of other diesel-powered equipment. Many 
mechanics make all types of diesel engine repairs. Others specialize, in 
rebuilding engines, for example, or in repairing fuel injection systems. In addi- 
tion to maintaining and repairing engines, diesel mechanics may work on other 
parts of diesel-powered equipment, such as brakes and transmissions. 

The principles of diesel engines are taught in this program and are reinforc- 
ed with laboratory experiences with actual diesel equipment. While there is an 
emphasis on diesel engines, all other components of diesel equipment and 
gasoline engines are studied to the extent that an individual completing this 
program should require nothing but additional experience to be able to per- 
form at the level expected of a diesel mechanic. Learning activities include: 
basic diesel engine principles; methods and techniques for removal, rebuilding' 
and metalling diesel engines including engine accessories; operating principles 
and maintenance of diesel engine fuel system; tune-up and troubleshooting 
procedures; diesel engine testing methods and techniques; and the use of 
various tools and measuring instruments. Also covered is maintenance, and 
repair or replacement of the components and parts of the electrical accessories 

found on most diesel trucks. Vehicle power trains and control systems for 
diesel trucks are abo studied as well as welding for diesel maintenance. 

Employers prefer applicants who have a high school diploma or its 
equivalent. Therefore students needing a G.E.D. certificate are encouraged to 
mm Mechanical aptitude is also expected 

of graduates. Because the work often requires lifting heavy parts, persons in- 
terested in becoming diesel mechanics should be in good physical condition. 


DIESEL MECHANICS 


TDl 

111 

01 

Safety, Tool, Measuring I n 

, Eng i ne 

Theory 

TDl 

101 

01 

Safety, Tool, Measuring in 

, Engine 

Lab 

•res 

101 


Reading 




TDl 

121 

01 

Engine Overhaul t. Fuel 

Systems 


TD T 

171 

01 

Engine Overhaul u Fuel 

Systems Lab 


TCS 

104 


Communication Skills 




TDl 

131 

01 

Eletti ical Systems 




TDl 

181 

01 

Electrical Systems Lab 




!‘MA 

101 


basic Kelut ed Math 




TDl 

141 

01 

Clutches, Drive Lin.*., p 

Stisj 

* - & I\ r k 


TDl 

lyi 

01 

Clutches, Drive Lines, 

LUS[ 

) . l Brak 

if s Lab 

TDl 

21 1 

01 

Crawler Steering f. Trae 

k Hydraulic 


TDl 

2G1 

01 

Crawler 5 1 ecri a 9 & Track II } 

' cl iuUl i L 

Lab 

'I'D I 

221 

Ui 

Engine Tune-Up k TrouLl 

e-ah-iOt 1 ng 


TDl 

271 

01 

Engine Tune-up t* Troubl 

e -Shoot inq L 

dt 

TDl 

231 

at 

Power Train 




TDl 

201 

01 

Power Train Lab 




l'DI 

241 

01 

Cali bra ring & Testing F 

uel 

Systems 


TDT 

291 

01 

Calibrating & Testing Fuel 

Systems 

Lab 


DRAFTING 


DRAFTING 

1 8 Months 

This course is designed to prepare a student for a career as a draftsman in 
engineering related trades or as a technician who serves as the person between 
the skilled worker and the engineer. The program is intended to prepare the 
student for an entry level position. Possessing the essential engineering and 
drafting knowledge, the graduate may advance as work experience is acquired. 

Draftsmen prepare detailed drawings based on rough sketches, specifica- 
tions, and calculations made by engineers, architects, and designers. They also 
calculate the strength, quality, quantity, and cost of materials. 

Instruction includes basic fundamentals of drafting, use and care of in- 
struments, lettering, fundamentals of multi view and pictorial projections, and 
dimensioning. The program emphasizes engineering production drafting, 
machine power transmission, tool drawings, map drawings, diagramatic draw- 
ings and computer aided drafting. Special project drawings are also included. 

A person planning to enter this field of work should have above-average 
mechanical aptitude. A high school education or the equivalent is necessary. 
Prior study of mathematics, algebra and geometry is expected. Students are re- 
quired to take mathematics, algebra, and trigonometry as related study, but 
such study is not intended to prepare them wholly if they have never had such 
courses. Other related courses are required in Communication Skills to in- 
crease proficiency in reading, writing, speaking, and listening; in particular the 
drafting student learns to express himself more clearly - orally and in technical 
writing. 


NOTE: Also, taught at night - half-time. 


FIRST QUARTER 

TOR III 01 Basic Drawing I 

TDR 16.1 01 Basic Drawing I Dab 

TMA 102 Fundamental Algebra 

TCS 102 Grammar Review 


SECOND QUARTER 

TDK 

121 01 

Basic Drawing II 

TDR 

171 01 

Basic Drawing 11 Lab 

TMA 

103 

Practical Trigonometry 

TCS 

103 

Technical Writing 

THIRD QUARTER 

TOR 

131 01 

Basic Drawing III 

TDR 

101 01 

Basic Drawing III Lab 

TDR 

132 01 

Perspective Drawing 

TDR 

182 01 

Perspective Drawing Lab 

FOURTH QUARTER 

TDR 

141 01 

Isometric Drawing 


TDR 191 01 Isometric Drawing Lab 

TDR 1-12 01 Structural Drafting Welding Drawing 

i 

TDR 192 01 Structural Drafting Welding Drawing Lab 


F IFTH QUARTER 

TDR 211 01 Advanced Mechanical Drawing 
TDR 261 01 Advanced Mechanical Drawing Lab 
TDR 212 01 Architectural Drafting 

4 

TDR 262 01 Architectural Drafting Lab 


SIXTH QUA RTER 


TDR 221 01 
TDR 271 01 
TDR 222 01 
TDK 272 01 
TOR 223 01 
TDR 273 01 


Pipe Drafting 

Pipe Drafting Lab 

Surveying 

Surveying Lab 

Computer Aided Drafting 

Computer Aided Drafting Lab 



ELECTRONICS 


ELECTRONICS 

24 Months 

The aim of this program is for the graduating student to reach a degree of 
knowledge, understanding, and skill that will make him/her employable and 
able to advance in practically any area in the broad field of electronics 
technology. The wide variety of jobs in this field falls generally into eight areas 
of work: research and development, fabrication, production, quality control, 
selling, installation, operation, and maintenance. The products to which these 
jobs relate may be classified into four main categories: government products, 
industrial products, consumer products, and components. 

Products sold to the government include such widely different items as 
missile and space guidance systems, communications systems, and other elec- 
tronic goods used in medicine, education, crime detection, and traffic control. 
Industrial purchases include computers, radio and television broadcasting 
equipment, and production control equipment - all vital to daily business 
operations. Consumer products include television sets, radios, stereos, and 
calculators. No electronic products could be developed, however, without 
their main ingredient - components. Some of the most well-known com- 
ponents are capacitors, switches, transistors, relays, television picture tubes, 
and amplifiers. 

This program is a fully correlated program for teaching both electronics 
theory and practice. Included in the course is basic electricity, basic elec- 
tronics, solid state devices, computers, communications, technical design and 
drafting, pulse and switching techniques, applied mathematics, electronics 

tools and testing devices, applied science and communication skills. 

A well equipped laboratory makes possible instruction ranging from basic 
electronics to complex industrial systems. Graduates of the program will have 
a thorough knowledge of many of the applications of electronics to home, 
science, and industry. They will be capable of testing, installing, repairing, and 
adjusting complex electronic devices found in commercial and military 

establishments. 

Every effort is made to build in the mind of the student a reason and a pur- 
pose for every lesson taught in this program of study. Classroom instruction is 
reinforced by “hands-on" experience in the laboratory or shop area. 

A high school diploma or the equivalent is required for enrollment in this 
program. 


FIRST QUARTER 

TEL 111 01 D. C. Electronics 
TEL 161 01 D. C. Electronics Lab 


TMA 101 


Related Math 


TCS 103 Grammar Review 


SECOND QUARTER 

TEL 121 01 A. C. Electronics 
TEL 171 01 A. C. Electronics Lab 

TMA 103 Trigonometry & Geometry or TMA 102- Fund. Algebr 

TCS 103 Technical Writing 

THIRD QUARTER 

TEL 131 01 Solid State Circuits 
TEL 101 01 Solid State Circuits Lab 


FOURTH QUARTER 

TEL 141 01 Electronics Systems 
TEL. 191 01 Electronics Systems Lab 

FI FTH QUARTER 

TEL 211 01 Digital Techniques 
TEL 261 01 Digital Techniques Lab 

SIXTH QUARTE R 

TEL 221 01 Microprocessor Techniques 

yuL, 371 01 Microprocessor Techniques Lab 

SEVENTH QUARTER 

TEL 231 01 Comm unications /Robotics 
TEL 281 01 Communications/ Kobo tics Lub 

EIGHT H QUARTER 

TEL 241 01 OP Amps/Active Filters 

TEL 291 Ol OP Ainps/Active Filters Lab 

TEL 242 01 IC Timers 

TEL 292 01 IC Timers Lab 

TEL 243 01 Phase Lock Loops Theory 




* 


INDUSTRIAL ELECTRICITY 

24 Months 


The purpose of this program is to train students to become competent con- 
struction and maintenance electricians. At the conclusion of the course, 
students should be prepared to pass a test at the Journeyman level. 

Construction electricians assemble, install and wire electrical systems for 
power, air conditioning, and lighting. In addition, they install electrical 
machinery systems. Maintenance electricians keep electrical equipment and 

systems in good working order. They may also install new electrical equip- 
ment. 

Instruction in this program is designed to teach the theories and principles of 
the operation of electrical appliances, equipment, and machines and/or the in- 
stallation, maintenance, and troubleshooting of motors, transformers, and in- 
dustrial controls. A variety of suitable related laboratory projects requires a 
student to put into practice the knowledge and skills gained. These projects in- 
clude wiring, use o> test equipment, and repairs on motors, transformers, and 
appliances. In addition, projects requiring interpretation of the National Elec- 
trical Code for correct installations and material uses will be assigned to test 
proficiency in this area of instruction. 

A person may, without prior electrical training or experience, enter the Elec- 
tricity Program. An essential part of the program is the study of Communica- 
tion Skills and Mathematics, including algebra. These are taught as they relate 
to the skills needed to competently perform as an electrician. 


NOTE: Also, taught at nicht 


half-time . 


MACHINE SHOP 

24 Months 


This program prepares students for such machine shop positions as 
machinist apprentice, maintenance machinist, machine tool operator, and all- 
around machinist. 

Employees in this field use stationary, power-driven devices to shape or 
form metal to precise measurements. This precision makes possible the pro- 
duction of one pan or thousands of identical parts which may be easily inter- 
changed in the assembly or repair of final products. Almost every factory us- 
ing substantial amounts of machinery employs machinists to maintain its 
mechanical equipment. Also some machinists work in production departments 
of metal working factories to make parts for new products. 

This program provides training in setting up and operating various types of 
machines common to general purpose machine shops. Such machines include 
drill presses, band saws, horizontal shapers, lathes, vertical milling machines, 
horizontal milling machines, grinders, turret lathes and other special machines 
such as optical comparators. In addition, blueprint leading foi machinists, 


orientation to the machine shop and the machinist trade, safety rules and prac- 
tices, use of measuring instruments, use of math in the machine shop, and cor- 
rect use of common hand tools are pans of this program. Projects have been 
designed to allow each student to prepare cm iniepref drawings, select, and pro- 


cess metals according to the specifications. 

I here are certain personal qualities which an individual should possess if he 
is to progress in the machinist trade. They include a definite mechanical in- 
dium ion and a temperament suited 10 performing highly accurate work. The 
work requires concentration as well as physical effort. It is essential that the 
student have a high school education and a good background in mathematics. 
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NUMERICAL CONTROL 

12 Months 


The Numerical Control Program at the Technical Division of Shelton State 
Community College is the center or numerical control training for the entire 
state. It is a prt gram which trains students in a specialty area of the machining 
occupations. T ese students become skilled in the use of machines which use 
computers to 'ontrol various machining operations. This innovation 
significantly reduces the time required to perform these operations. Conscien- 
tious graduates may advance to many positions of greater specialization such 
as numerical control programmers. 

A work piece, if machined under numerical control, would be the same size 
and shape as one manufactured on conventional machines that were not 
numerically controlled. The primary difference lies in the method of supply in- 
put data and obtaining feedback signals. With numerical control, automatic 
operation is achieved by means of numerical instructions expressed in code. 
These instructions or programs are prepared in advance. Recorded on tape, 
these coded instructions can control the sequence of machining operations, 
machine positions, spindle speeds and rotational direction, distance and direc- 
tion of movement of the tool oi workpiece, flow oi coolant, table indexing, 
and even the selection of the cutting tool for each operation. 

The coded tapes are placed on a control unit fa computer) which consists of 
a system of electronic interpreting devices, and when activated, the control 
unit guides the machine tool through the programmed operations and 
movements with little or no human intervention. 

Each student in this program is assigned specific shop projects and follows 
them through to completion while studying shop theory directly related to the 
work. Shop conditions simulate those found in industry as much as possible. 
Students learn how to read bluepiints, determine sequence of operations, 
make their own set-ups, choose the correct machine for the job, and produce a 
quality product efficiently. 

Applicants to this program should have had one year of machine shop train- 
ing or the equivalent. A high school diploma is required. A strong background 
in mathematics is essential, i he work requires strength and general good 
health as well as mechanical ability and the ability to concentrate and do highly 
accurate work. 
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PRACTICAL NURSE EDUCATION 

12 Months 

The purpose of this program is to provide effective classroom theory and 
clinical experience that will result in the students’ mastery of skills, knowledge, 
attitudes, and understanding required to perform the duties of a licensed prac- 
tical nurse. 

Licensed practical nurses ( LPN’s) help care for the physically or mentally ill. 
Under the direction of physicians and registered nurses, they provide nursing 
care that requires technical knowledge. In hospitals, they provide much of the 
bedside care needed by patients. They take and record temperatures and blood 
pressure, change dressings, administer certain prescribed medications, and 
help patients with bathing and personal hygiene. They assist physicians and 
registered nurses in examining patients and in carrying out nursing procedures. 
They also assist in the delivery, care, and feeding of infants. Some practical 
nurses work in specialized units such as intensive care units, recovery rooms, 
and emergency rooms. They perform special nursing procedures and operate 
sophisticated equipment to provide care for seriously ill or injured patients. 
Other places of employment include doctors’ offices, clinics, nursing homes, 
industries, public health centers, and private homes. 

An applicant to this program must; be at least 17 years old; bv a high school 
graduate or have obtained a G.E.D. certificate; be in good physical health, be 
emotionally stable; have an acceptable score on pre-entrance tests; have 
satisfactory personal traits and appearance: have good moral character: and 

have a deep concern for human welfare. 

The Practical Nurse Education course is a twelve month, full-time program 
designed to meet standards as set by the Alabama Board of Nursing and to 
prepare students to successfully write rhe state board exam for licensure after 
graduation. The program is conducted in cooperation with Druid City 

Hospital and Veterans Administration Medical Center where students obtain 
supervised clinical experience. Registered nurse instructors give classroom in- 
struction. This includes lectures, demonstrations, and student participation in 
practice. Conferences are held with individual students to evaluate progress. In 
addition to classroom instruction, approximately 720 hours are spent in super- 
vised patient care. Day classes begin in March and September; evening classes 
begin in June and December; the weekend class begins in December. 


ADMISSION PROCEDURE: 

A person applying for this program must: 

1. Take the pre-admission exam at the State Employment Office and have the 
results sent to the school. 

2. Obtain and complete an application for admission. 

3. Have a transcript of his/her high school record sent to the school and a 
copy of his/her GED certificate if applicable. 

4. Pick up three (3) reference letter forms from the admissions office and have 
them filled out and returned to the school. 

After the above steps have been completed, the nursing instructors, the nur- 
sing Coordinator, and the Dean of Students will select the best qualified ap- 
plicants to be interviewed. These applicants will then participate in a personal 
interview with a nursing instructor. The final selection of the students to be ad- 
mitted is then made by a selection committee. 


PRACTICAL NURSING 


FIRST QUARTER 

TPN 111 01 Body Structure £ Function 

tpn ii 2 oi Personal & vocational Relations 
TPN til 01 Basic Nutrition 


TPN 

114 01 

Basic Pharmacology r 


TPM 

115 01 

Fundament a 1 s 


TPM 

105 01 

Fundamentals Lab 


SECOND OUARTBK 


TPN 

171 01 

Mental Health & Geriatrics 

TPN 

1 22 01 

Basic Pharmacology Tl 


TPN 

1Z0 01 

Lduse a Prevention of Disease 

tpn 

124 01 

Ob stutric^i 


TPN 

170 01 

Clinical Lah n 


THIRD QUARTER 


TPN 

111 01 

Medical-Surgical Nursing 

I 

TPN 

ifiO U1 

Clinical Lab III 


FOURTH QUARTER 


TPN 

141 01 

M ed le a 1 - Surg i cu 1 Mural ng 

ii 

TPN 

1 4 ^ 01 

j.a tries 



SMALL ENGINE IMPAIR (NIGHT) 


SMALL ENGINE REPAIR 

Night Program - 24 Months 

This program trains students to become mechanics, qualified to maintain 
and repair air cooled, internal combustion engines of two and four cycles. 

Small engine mechanics repair and service such equipment as lawnmowers, 
power saws, small outboard motors and small motorcycles. 

Students in this program will learn the theory and operation of small engines 
as well as develop the technical and manipulative skills needed in 
troubleshooting and repairing them. 


FIRST QUARTER 
NSE 111 10 Snui 1 1 Ln.j i i ie Theory I 


NSE IGt 10 Omul 
SECOND QUARTER 


NSC 121 11 Small 
NSC 171 11 Small 

THIRD QUARTER 

W -r, i- ^ ibtil aiilJi J- IX _ J < . 


USE ! 31 

10 

Small 

NS E 181 

10 

Sii iii 1 1 

FOURTH 

QUARTER 

NSE 141 

11 

Smal l 

NSL 191 

11 

GJTIm I 1 

FIFTH QUARTER 

NSE 21 1 

10 

small 

NSE 201 

10 

Small 

SIXTH QUARTER 

NSfe 221 

11 

Smal 1 

NSE 271 

1 1 

Sma.l 1 

SEVENTH 

QUARTER 

NSE 231 

10 

Small 

NSE 2111 

10 

GMa II 

EIGHTH QUARTER 

NSE 2 >11 

11 

Sina 1 1 

NSE 231 

11 

Small 


Engine t>ho|j I 

Engine Theory 1 
Engine^ £»hop I 

bn g i ri e Theo r y II 
Engine Shop II 

Engine Theory II 
Engl lie Shop II 

Engine Theory kt 
E ngine Shop III 

Engine Theory III 
Engine Shop III 

Engine Theory IV 
Engine shop IV 

Engine Theory IV 
Engine Shop IV 


WELDING 

18 Months 


WELDING 


FIRST QU A RTER 


This program prepares students for employment as welders with knowledge 
and skill in numerous welding processes. 

Welders join pieces of material, usually metal, by fusing or bonding them 
together. Welding is the most common method of permanently connecting 
metal parts that go into the construction of automobiles, ships, and thousands 
of other products. Beams and steel reinforcing rods in bridges, buildings, and 
roads arc frequently joined by welding. In addition to constructing new' items, 
welders also repair items. Since welding processes differ and are used for a 
wide variety of purposes, the equipment used and the skill levels of welders 
vary. 

The mission of this program is to develop the following occupational skills: 
to weld metal parts together, as specified by layout, diagram, work order or 
oral instructions, using gases such as acetylene and oxygen or electric arc utilis- 
ing inert gases such as helium, argon, carbon dioxide and niuogren or by using 
any combination of arc welding processes: to perform such assigned tasks, in 
all positions including flat, vertical, horizontal and overhead; to perform 
related tasks such as flame cutting, grinding, chipping, cleaning, dismantling, 

straightening, reshaping and reassembling; to braze and solder metal parts 
together. Emphasis is placed on the technical aspects of welding. Instruction is 
given in welding carbon steel, stainless steel, cast iron, aluminum, and in silver 

soldering. 

Applicants to the welding program need manual dexterity, good eyesight, 
and good eye-hand coordination. They should be able to concentrate on detail- 
ed work for long periods and should be free of any physical disabilities that 
would prevent them from bending, stooping, and working in awkward posi- 
tions. 

A student may receive a diploma in Structural Welding after completing fif- 
teen months of the program. Completion of an additional three months in pipe 
welding, however, will lead to a diploma in Structural and Pipe Welding, in- 
dicating a broader base of knowledge and skill. 


twi: 111 01 

TWE lbJ 01 
TWE 112 01 


Gas Cut £ Woltling 
Gas Cut £ Welding Lab 
Blue Print Reading 


TM A I 0 1 


Has 1 c Uc* I a ted Math 


SECOND QUARTER 

- - _2 

TWR 121 01 Shield MTJ, Arc 
'I VIE 171 01 Shield MTl. Arc Lab 
■J’ma 103 Practical Trigonometry 

THIRD QUARTER 

TWE 131 01 Shield MTL Are Welding 
TWE 1HI u 1 SI tie Id MTL Arc Welding Lab 
TWE 1J2 01 IS 1 uc Print Reading 

FOURTH QUARTER 

TWE Ml 01 Gas MTL Arc Welding (Mig) 

TWE 1 91 01 Gas MTL Arc W1 tiding Lab 

FII-'TII QUARTER 

TWE 211 01 i;as Tungsten Arc Welding ci'igj 

TWE 201 01 Gas Tungsten Arc Welding Lab 

SIXTH QU A RTER 

TWE 221 01 Pipe Welding 

TWE 271 01 Pipe Welding Lab 


RELATED MATHEMATICS 


RELATED SUBJECTS 

COMMUNICATION SKILLS 

Communication Skills is designed to help students in the voca- 
tional/technical programs improve skills in reading, writing, speaking, and 
listening, which will aid them in finding, getting, and keeping jobs. 

The following courses are offered in Communication Skills. Each course is 
scheduled for one hour a day during the quarter in which it is taught. Students 
take one, two, or three quarters of Communication Skills, depending on their 
needs and their occupational fields. 

COMMUNICATION SKILLS 

Modular Descriptions 

CS-101 Reading Improvement 

The reading course utilizes individual and small group instruction to help 
students develop the reading skills necessary for success in their occupations. 
Emphasis is placed on improving reading comprehension, reading speed, study 
skills, vocabulary, and listening skills. 

CS-102 English Grammar Review 

The grammar course uses programmed material and individualized instruction 
to help the student increase proficiency in English, starting with his/her pre- 
sent level of achievement. 

CS-103 Technical Writing 

Technical Writing is designed to teach primarily those skills necessary for 
securing a job (resume, job application, and interview) and for fulfilling on- 
the-job writing duties (memorandum, business letters, and various types of 
technical reports). 

CS-104 Applied Communication Skills 

Applied Communication Skills is designed to help students develop and/or im- 
prove the communication skills needed to get a job and to succeed on the job. 
Course content includes the study of basic grammar; the resume, job applica- 
tion, and the job interview; vocabulary development, with emphasis on the 
spelling and definitions of terminology used in the occupation; telephone 
usage; and on-the-job human relations. 


AH students in the trade areas of mechanics, electricity, welding, and air 
conditioning are required to complete a course in Basic Related Mathematics. 
The objective of this course is to strengthen basic arithmetic skills, using whole 
numbers, fractions, decimals, and percentages. Students also gain practice in 
the use of formulae used in the trade they are studying. 

Students in electricity, electronics, welding, and drafting are also required to 
complete basic related algebra and practical trigonometry. Students gain prac- 
tice in the solution of equations and triangles that apply to the trade they are 
studying. 

RELATED MATHEMATICS 

Modular Descriptions 

MA-101 Basic Related Mathematics 

Basic Related Mathematics is a review o! the basic principles of mathematics 
including the operations of whole numbers, fractions, decimals and percen- 
tages. 

MA-102 Fundamental Algebra 

Fundamental Algebra includes instruction in basic concepts and operations 
such as simple equations and solutions, signed numbers, monomials, and 
polynomials, special products and factoring, fractions, roots and radicals, and 
quadratics equations in one unknown. 

MA-103 Practical Trigonometry 

Practical Trigonometry' is designed to instruct in the fundamental principles 
and applications of trigonometry. The areas of study include angles and arc 
length, solutions of right triangles, fundamental relations, formulae, area, and 
other practical applications. 

RELATED PHYSICS 

instruction in related physics deals with matter and energy and their applica- 
tions to the fields of automotive and diesel mechanics, electricity, electronics, 
air-conditioning, drafting, and welding, 

PHYSICS 

Modular Descriptions 

PI-101 Physics I 

Physics 101 is a study of matter, work, power, and energy. Math 101 or the 
equivalent is a prerequisite to PI-101. 

PI-102 Physics II 

Physics 102 is a continuation of PI-101. Its topics are: simple machines, heat, 
sound, light, magnetism and electricity. 


PROCEDURES AND POLICIES 


ENTRANCE REQUIREMENTS 

Specific requirements vary according to the particular course chosen; 
however an applicant must be at least 16 years old, and must be able to ac- 
complish the work involved in his chosen course of training. The prospective 
student will be interviewed to assist him in selecting a course that will be 
suitable for his particular interests and educational qualifications. 

Shelton State, 'echnical Division admits as regular students those persons 
who have graduated from high school or have a certificate indicating that they 
have achieved equivalent training. Other applicants may be accepted as special 
students. 


ELIGIBILITY 

The school is a co-educational institution. Requirements will vary, ac- 
cording to the particular course chosen, -n addition to the age requirement, an 
applicant should be in good health and possess aptitudes, interests, and 
background that indicate his ability to profit from the instruction given by the 
school. Persons are accepted for training without regard to race, color, or 

creed. 


PROCEDURE FOR APPLICATION 

AND REGISTRATION 

1 . A student eligible to enroll must receive an application for admission Tom 
the Student Personnel Office. 

2. Applications for admission must be completed at the school. A non- 
ref undable application processing fee of $5.00 is required on all applications. 

3. Applicants must have a transcript of their high school work, and college 
work if applicable, sent to the school. 

4. When the above forms are received, properly completed, they will be pro- 
cessed and approved, or disapproved, and the applicant will be notified ac- 
cordingly. 

5. After the applicant is notified of his acceptance, the applicant must come 
to the Student Personnel Office to complete enrollment papers and financial 

arrangements. 


POLICY FOR PAYMENT OF 
TUITION AND FEES 

1. Resident, State of Alabama. Tuition is due on the first day of each 
quarter and must be paid by the fifth school day for day students and 
third school day for night students. 

Tuition for full-time day classes: $ 200.00 per quarter 

Tuition for half-time night classes: $113.00 per quarter 

$5.00 Registration charge, non-refundable 

$5.00 Diploma cost (cover included) payment due upon completion of 
course. 

$1.00 fee for an identification card 

2. A diploma will not be issued until all tuition and fees have been paid. 

3. Tuition and fees for Continuing Education Courses vary, depending 
upon the course. 

4. Non-residents of State of Alabama. Tuition shall be twice the rate as that 
paid by Alabama residents. 


TUITION REFUND POLICY 

A student who officially withdraws from Shelton State before completing 
the quarter may claim a partial refund under certain conditions. If withdrawal 
is made after registering but before attending classes, the student may claim 
full tuition. The student may not claim any tuition refund after the end of the 
third week of classes. During the first three weeks of classes, the following pro- 
rated percentage of tuition cost will be refunded: 

Withdrawal during first school week: 75% refund 

Withdrawal during second school week: 50% refund 

Withdrawal during third school week; 25% refund 

Withdrawal after dose of third school week No refund 

It is the student’s responsibility to withdraw officially. 

Students attending less than half-time will not be refunded any part of tui- 
tion paid. 


COUNSELING 

The purpose and objective of counseling is to provide academic and voca- 
tional guidance to help the students succeed in reaching realistic goals consis- 
tent with their needs and abilities. Counseling is provided by the Dean of 

Students, the Dean of Instruction, the coordinators, and the instructors. All 
students are encouraged to seek counseling with regard to educational, voca- 
tional, or personal problems and decisions. For serious personal problems, 
students will be referred to appropriate agencies. 

ORIENTATION 

Each quarter, after new student registration, ail students new to Shelton 
State Community College, Technical Division are assembled in the Learning 
Resource Center for orientation. Policies are discussed orally, and questions 
are answered concerning all phases of the school. Each department holds a 
department orientation. 

BOOKS AND TOOLS POLICY 

Students enrolling in programs of training at Shelton State Community Col- 
lege, Technical Division will be required to attend classes in theory requiring 
textbooks, and to do practical work in a laboratory requiring certain hand 
tools of the trade. 

The instructors in these programs cannot train a student unless the student 
has the books, tools and supplies to be able to carry out assignments. 

Therefore, it is mandatory that all students have the necessary books, tools 
and supplies for each quarter’s work. If a student does not have the necessary 
books, tools and supplies within the time required by his instructor, he/she is 
subject to being dropped from the rolls of the institution. 

Each person attending this institution is responsible for making his/her 
financial arrangements in advance to take care of educational expenses 
regardless of any financial assistance he/she may be receiving. 


LIVE WORK POLICIES 

“Live work” or “live jobs” refer to taking into a school shop such things 

ft 

■ 

(a) Repair jobs of any kind. 

(b) Production jobs of any kind. 

(c) Service jobs of any kind. 

PRINCIPLES GOVERNING “LIVE WORK” 

DONE IN PROGRAMS OFFERED 
IN THIS INSTITUTION 

1. Live jobs should be accepted only in such instances as they have no 
connection with or relation to the making of a financial profit by an 
individual, a program, an organization or an institution. Some of the 
prohibited work is: 

(a) Reconditioning of any object for resale or trade purposes. 

(b) The production of work upon any project to be used for 
lease, sale, rental, or otherwise for personal financial pro- 
fit of the owner. 

(c) Work in any way connected with programs or events for 
which there is to be charged an admission as a means of 
making a profit. 

(d) Work of any kind for private enterprise. 

2. Live work taken in from any and alt sources should require the 
person, institution, or organization furnishing it to: 

(a) Bear all actual costs (material and parts) involved. 

(b) Assume all responsibility for the fact that work is done by 
learners. 

3. The charges for live work should never exceed actual costs plus 10% 
internal, 20% external, to cover breakage and waste. 

4. All live work accepted should be in terms of its usefulness and need in 
the training program rather than production or accommodation. 

5. Live work should include only such jobs as cannot later enter 
commercial channels. 


PLACEMENT AND FOLLOW-UP 

The administration, faculty, and staff at Shelton State Community College, 
Technical Division, share responsibility in job placement and follow-up of 
graduates and/or the non-graduates of the school. Shelton State aids students 
in job placement by maintaining close ties with business, industry, and com- 
munity agencies which hire its graduates. The instructors in the various oc- 
cupational fields keep in close contact with business, industry, and other agen- 
cies, both directly and through advisory craft committees selected from the 
community to advise the occupational instructors on the needs of employers in 
their areas. 

The counselor also works closely with the instructors in the placement of 
students. Requests for employees received in the Office of Student Personnel 
Services arc referred to the appropriate occupational instructors who assist the 
prospective employers in fulfilling their employment needs. 

Follow-up information about students and graduates is compiled by the oc- 
cupational area instructors and the counselor. The follow-up information is 

i 

stored in a central processing unit for ease in updating and reporting. 

PROTECTION OF PRIVACY FOR 
STUDENTS AND PARENTS 

By means of this handbook, Shelton State Community College, Technical 
Division, gives students who are enrolled and eligible parents annual notice of 
the opportunity to review a student’s education records, to seek correction of 
information contained in those records and to limit disclosure of information 
from the records. Also, students in attendance and eligible parents are given 
annual notice, by means of this handbook, of the right to file a complaint with 
HEW if any of their rights, according to the Family Educational Rights and 
Privacy Act of 1974, have been violated. 


6. A deposit may be required for live work. 

7. Payment with a bad check will terminate a person from having his/her 
live work done. 


BASIS OF THE RULES AND STANDARDS 

The basis of the rules and standards governing the conduct and behavior ot 
students is a concern for the right of each student to make effective use of the 
opportunity for an education and to provide that no student by his conduct 
causes any situation that will interfere with the right of other students to ob- 
tain an education in a peaceful and orderly environment. 

Shelton State Community College adheres to the practices established by the 
Privacy Rights of Parents and Students as established by 'he General Fduca- 
tion Provision Act, Title IV of the Public Law 90-247 as amended, known as 
the Buckley-Fell Amendment. 

RULES AND STANDARDS GOVERNING STUDENTS 

1 . Anv student w ho violates the orders and/or instructions of an instructor, 
or violates the policies or standards of the school, or who is delinquent in 
scholarship, or willfully neglects to pay his financial obligations, or violates 
practices of good conduct, shall be subject to disciplinary action. 

2. The following acts are prohibited and upon proof that a student has com- 
mitted such acts while on campus he/she shall be subject to disciplinary action, 
which may include expulsion: 


Use of and/or being under the influence of 
alcoholic beverages 
Possession of Dangerous Weapons 
Engaging in Inappropriate Behavior 

Possession of Firearms 

Use of and/or being under the influence of 

drugs prohibited by law 
Speeding on Campus 


Stealing 

Making False Statements 
Using Profane Language 
Engaging in Personal Combat 
Gambling 

Violating School and Shop 
Safety Practices 
Improperly Parking on Campus 


3. Any student who negligently loses, damages, destroys, sells or otherwise 
disposes of school property entrusted to him or while in his possession, will be 
charged for the damage or loss and is subject to disciplinary action. Any stu- 
dent who, without permission of the person in charge of such books, tools, 
furniture, or equipment belonging to the school, removes the same from any 
building or place on school premises shall be subject to disciplinary action. 


4. No student, staff member, visitor, or organization may distribute or sell 
merchandise and/or literature in the classrooms, offices, shops or anywhere 
on campus without written permission from the President and bC ap- 
pointed representative. 


5. Any student finding an article on school premises that is not h - 1 

if he takes possession of such article shall immediately deliver the article to the 
Administrative Office, and any student who takes possession of such lost arti- 
cle and does not immediately report and deliver the same to the Administrative 
Office shall be subject to disciplinary action. 


6. Students should dress appropriately when on the school campus. Students 
shall dress in a manner which will not create a safety hazard for themselves or 
for others. 

7. Permission must be secured from the instructor to leave the campus while 
classes are in session. 

8. Three unexcused tardies constitute an unexcused y .nee. Absences dur- 
ing any part of the school day will be recorded. Any tardiness or absence of 
less than one hour will be counted as a full hour. 

9. Persons with criminal records who are on probation or who have been 
convicted of criminal acts before admittance or while attending Shelton are 
subject to investigation by the Hearing Board of this institution. 

10. Any instructor or official of the school may charge a student with viola- 
tion of these rules and regulations by filing with the President or his appointed 
representative a written memorandum stating the charge and the witnesses to 
the facts. When a complaint is filed, the President or his appointed represen- 
tative shall investigate the charge and after investigation shall notify the stu- 
dent of the complaint and his proposed decision as to disciplinary action. At 
that time, the President or his appointed representative will furnish the student 
a statement of the charge and a summary of the statement ot the witnesses. If 
the student desires a hearing, he must, within two (2) days from delivery to him 
of the written complaint and statement of witnesses, give the President or his 
appointed representative written notice that he desires such a hearing. The 
President or his appointed representative shall notify the student of the date, 
time and place of the hearing and whether the hearing will be an oral examina- 
tion or written affidavits of witnesses. The student may have his counsel and 
witnesses at the hearing if he so desires. The hearing shall be conducted before 
a board consisting of the President or his appointed representative. Dean of 
Instruction, Dean of Students, two (2) faculty members not in the area of the 
student’s training and two (2) students not in the training area of the affected 
student. The board shall hear the case either by oral statements of the 
witnesses or through affidavits. At the designated time for the hearing of the 
case, the board shall examine the complaint and the statements ot the 
witnesses. The board, after such hearing and consideration of the facts 
presented, shall make a final decision of the case that shall be signed by the 
President or his appointed representative on behalf of the Hearing Board and 
shall be mailed by the U.S. Mail, First Class, Postage Prepaid, to the accused 
student at his address furnished to the school. 
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FINANCIAL AID 


To apply for financial aid, the student should contact the 
Financial Aid office, located in the Administration Building. 

In order to receive financial aid, a student must (a) maintain 
satisfactory progress in his course of study, lb) riot be in 
default on a National Direct Student Loan or Guaranteed Student 
Loan, and (c) not owe a refund on a Basic Grant or a Supplemental 
Educational Opportunity Grant. 

Shelton State Community College, Technical Division, provides 
the following types of financial aid: 

A. Federal Student Aid 

Federal Student Aid provides money to help pay tor education 
after high school. Unlike a loan, this grant does not have to 
be paid back. Awards range from $<i00,00 co $1410.00. The 
actual amount the student receives depends on the financial 
information the student reports on his application, whether 
lie is a full time or part time sLudent, and the length of time 
he is enrolled during the award year. 

R, Scholarships 

A limiied number of scholarships are available lor students 
who qualify. For more information concerning these scholarships 
contact lIic Student Personnel Office. 


VETERANS PROGRAMS 


All full time and half time programs at Shelton State 
Community College are approved for training under the following 

programs : 

Chapter 34 Veterans Educational Assistance Bill 

Eligible persons are entitled to 45 months of educational 
assistance allowance if they have served a period of IB 
continuous months or more on active duty after Januaxy, 1955, 
and before December 31, 1976. Those who have not served on 
active duty for a period of 18 months are entitled to educational 
assistance on the basis of one and one-half months of benefits 
for each month of creditable service, up to a maximum of 45 
months. To obtain information on how to apply, please check 

with Financial Aid office. 

Chapter 31 Vocational Rehabilitation 

Any veteran with a service connected disability can apply. 

The Veterans Administration will determine eligibility lor 
each individual. For more information write Vocational 
Rehabilitation, 474 South Court Street, Montgomery, AL 36104. 


C. Guaranteed Student Loans (CSL) 

The Guaranteed Student Loan Program enables a student to 
borrow directly from a bank, credit union, savings and loan 
association, or other participating lender which is willing to 
make the loan. The loan Is guaranteed by a state or private 
non-profit agency or insured by Lhe Federal Government. A 
SLudent must complete one quarter with a minimum grade point 
average of 2.0 before an application can be processed. 

T£ a student is eligible to receive d student loan, the 
maximum the student may borrow as an undergraduate is $2,500 
a year. The interest rate on these loons is 8 percent. The 
Federal Government will pay the interest until repayment of 
the loan begins and during authoilzed periods of deferment. 

The loan must be repaid. Payment# begin 6 months alter 
the Student graduates or leaves college, and students may 
bo allowed to take up to ten years to repay the loan. The 
amount of paymems depeuds upon the sise of the debt and the 
student's ability a pay; but in most cases payments must be 
,u iuusl $360 ay *r unless the lender agrees to a lesser amount. 


D. Vocational Rehabilitation 

The of Alabama provides certain benefits for 

through the Division on Rehabilitation. Information 
available from the Director of Rehabilitation, State 

ot Lducutiuii, Montgomery | Alabama J6IQ4. 


students 

is 

Department 


Chapter 35 War Orphans Act 

This Aet is for any dependent of a veteran who died 

or as a result of a service-incurred disability. The 
dependent receives a monthly stipend from Che federal 
To apply check with the local Veterans At fairs 1)1 f ice. 


in service 
eligible 
government . 


Alabama GI and Dependents Educational Benefit Act 

To be eligible for the benefits ot this Act the veteran must 
be at lease 40 % disabled. This program will provide tuition 
and books for eligible veterans, their children, widows and 
wives. No monetary benefits are involved as tuition will be 
paid directly to the institution. Application lor this program 
can be made at your local Veterans Al fairs Of i ice. 


ter 106 Reserve and National Guard 

ible members of the Reserve or National Cuard unit are 
tied to a maximum of 36 month# of educational assistance 
wanee if they have committed 6 years (through 6 year 
stment, 6 year reenlistment, 6 year immediate reenlistment , 
xtendinx current expected termination oi service enough to 
J a 0 year commitment) on or after July 1, 1985 and before 
, 30, 1988, To obtain information, contact your unit 

iander . 


CONTINUING EDUCATION COURSES 


Various short courses are taught periodically in the evenings. These continu- 
ing education courses include Business Education Upgrading, Emergency 
Medical Training, Automotive Mechanics, Small Engine Repair, Medical 
Secretary, Woodcraft, Microcomputer, Computer Aided Drafting, and Word 
Processing, 


COOPERATIVE DEGREE PROGRAM 

Associate in Applied Science Degree 

This program is offered jointly by the Technical Division and the Junior 
College Division of Shelton State Community College. By taking a specific 
number of general education courses, students in many programs at Shelton's 
Technical Division can earn an Associate in Applied Science Degree i rom the 
Junior College Division. 

A student desiring an Associate in Applied Science Degree from Shelton 
State Community College, Junior College Division, must complete a Diploma 
Program at Shelton State Community College, Technical Division. The 
number of hours required at the Junior College Divison is determined by the 
length of the Diploma Program at the Technical Division. 

For the Technical Division Diploma Progams lasting 21-24 months, the stu- 
dent must take a minimum of 33 quarter hours at the Junior College Division. 
These programs at the Technical Division are: 

Air-Conditioning Electronics 

Automotive Mechanics Machine Shop 

Diesel Mechanics Numerical Control 

Industrial Electricity 


For these programs, the courses required at the Junior College Division are: 

Courses Quarter Hours 


English 101-102 10 

Speech 101 5 

Math or Science 

(Astronomy, Biology, Chemistry, Math, Physics, Geology) 5 
Psychology 201 or Sociology 201 5 

Electives 8 

TOTAL 33 


For the Technical Division Diploma Programs lasting 18 months, the student 
must take a minimum of 40 quarter hours at the Junior College Division. 
These programs at the Technical Division are; 


Cabinetmaking Drafting 

Data Processing Welding 

For these programs, the courses required at the Junior College Division are: 

Courses Quarter Hours 


English 101-102 10 

Speech 101 5 

Math and/or Science 

(Astronomy, Biology, Chemistry, Math, Physics, Geology) 10 
Psychology 201 or Sociology 201 5 

Electives 10 

TOTAL 40 


For the Technical Division Diploma Programs lasting 12-15 months, the 
students must take a minimum of 48 quarter hours at the Junior College Divi- 
sion. These programs at the Technical Division are: 

Business Education 
Cosmetology 
Small Engine Repair 


For these programs, the courses required at the Junior College Division are: 

Courses Quarter Hours 


English 101-102 10 

Speech 101 5 

Math and/or Science 

(Astronomy, Biology, Chemistry, Math, Physics, Geology} 10 
Psychology 201 or Sociology 201 5 

Electives 18 

TOTAL 48 
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Leo Sumner 
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Hugh Kynard 
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durr.es D. Hur.ter 

Eusiness Manager 

Beams , Dorothy 
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Dean of Students 
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Eibbv, Betty 

Johnny Brown 
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Coordinator of Nursing 
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Junkin, Kathleen 

Bookstore Manaaer 

Hogue, Shirley 

Marcum, Anne 

Cashier 

Howell, Roy 

Masoud, Lisa 

Account Clerk 

Inman, Kim 

Morrow, Mary 

Secret ary -Nursing 

Keys, Randall 

Nix, Jeanette 

Secretary-Reaistrat ion 

McGraw, Cleo 

Sellers, Paul 

Data Processing Programmer 

Mills, Ray 

Sims, Jackie 

Account Clerk 

Moore, Jack 

S umn e r , Re bee c a 

Reaistr ar 

Morris, Dan 

Yerby, Lisa 

Date Entry Operator 

Morrison, Luther 
Murray. Robert 
Phillips, George 

MAINTEN 

ance and custodial 

Porter, Bill 
Pugh , Roy 

Levis, Keith 

Maintenance 

£uimby , Willi am 

Falls, James 

Maintenance 

Roberts, Gerrie 

Hughes, Donald 

Security Guard 

Robinson, Joyce 

Junkin. J. R. 

Maintenance 

Robinson, Yvonne 

Mahan , Osker 

Custodi ar 

Scott, Rangkinley 

Mills, Ben 

Ground Maintenance 

Seales, Don 

Port! s, Reberthea 

Custodian 

Sexton, Peggy 
St ringf el 1 ow , Eill 




n 


Adult Basic Education 
Air Conditioning (night) 
Practical Nurse Education 
Automotive Mechanics 
Practical Nurse Education 
Business Education 
Data Processing 
Comnvunicati on Skills 
Business Education 
Cosmetology - Aide 
Numerical Control 
Small Engine Repair (night) 
Fractical Nurse Education 

Cosmetology (night) 

Automotive Mechanics 

Fractical Nurse Education 
Automot i ve Me eh an i cs 
Mathematics and Physics 
Industrial Electricity 
Cosmetology (night) 

Data Processing 
Practical Nurse Education 
Industrial Electricity (night) 
Machine Shop (night) 

Diesel Mechanics 
Machine Shop 
Air Conditioning 
Diesel Mechanics 
Mathematics (night) 

Cabinet Maki ig 

Welding 

We 3 ding 

Industrial Electricity 
Practical Nurse Education 
Fractical Nurse Education 
Business Education - Aide 
Automotive Mechanics (night) 
Electx'oni cs 
Cosmetology 
Drafting 
weldina (nioht) 


SHELTON STATE 
COMMUNITY COLLEGE 

TECHNICAL DIVISION 
OFFICIAL CALENDAR 


FALL 1987 


Registration with Class . . . , 

Labor Dav 

State Professional Development 

Veteran's Day , . . . 

Last Day of Quarter 

Local Professional Development 
n k s n i v i n m . . » * * * . . ■ 


September 1 
September 7 
November 4, 5, 6 
. . , November 11 

. , . November 20 

. November 24, 2" 
. November 26, 27 


WIN CIA 1987 


Registration with Class 

Dismiss for Christmas ............ 

P a c u 1 1 v v. 1 o l k * * * • * . * * * - * * * 

J 

Return from Christmas 

Martin L. Kiny & Robert E. Lee's Birthday. 
Last Dav o i. Qua i tot . * . . . . . * . » * . 
Faculty Work Days .... 


November 30 
December 18 
. i oeember 21 
. . January 4 
January 18 
. . . March 2 

. March 3 , 4 


SPP.INC 1988 


Registration with Class . . . . 

Spr i ng B rcak ( A . E . A . ) 

State Professional Development 

Last Day of Quarter 

Summer Vacation ........ 

Faculty Work Day 








Mar 




March 7 

14, 15, ) C , 17, 18 
. . . Apr i 1 G , 7 , 8 

M ay 27 

. Mav 30 - June 10 


SUMMER 1988 


Registration with Class . 
July 4th H'lihay . . . . 
i ip % I r : n f Qua r ter . . . 

"acultv boric Dev . . . . 


. June 14 
J u 1 y 4 
Juoust 25 

7 vj'v r t 20 


